REVIEW OF SESSION RECORDS

AREAS OF CONCERN

Meetings

· Are they identified as stated or called?
· Are they frequent? (Quarterly meetings are required.)
· Was a quorum present and stated? (Quorum for stated session meetings is 1/3 of the members if more than 9; for receiving members, it is the Minister and 2 elders.)
· Are the members listed by name on the role?
· Are guests at session meetings identified by name?
Activities

· Has the moderator reported information on baptisms, funerals, and weddings?

· Has the clerk reported information regarding members received, dismissed, admitted to the Lord’s Table, etc.?

· Has the session called congregational meetings with adequate notice (G-7.0303b on two successive Sundays), approved the minutes in session minutes, and have congregational meetings noted a quorum present? (A quorum is not less that 1/10 of the members. See G-7.0305.)

Elections

· Is there an elected nominating committee to nominate church officers?

· Is there regular term rotation of officers?

· Are officers ordained and installed following their election?

Reports

· Do commissioners to Presbytery get elected, attend and report on meetings?

· Is there evidence of session study and evaluation of Presbytery mission?

· Is there evidence of a working structure of the session through committee reports?

· Is there a record of an annual audit report?

Sense of Mission

· Is there evidence of a clear sense of mission for the local congregation?

· Is there evidence of clearly stated goals for mission?

· Is there evidence of responsible discussion and participation in the whole Church through specific dollar, idea, leadership involvement in Presbytery, Synod, and General Assembly mission?

