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Congratulations on your
New Minister!

5. Notify of a Call
- You can notify CLC when you have found a
candidate for the position. The system will
remove the PDP and MDP matched.

4. Computer Matching
- On your Manage Matching Criteria, select a number on
each of the descriptors.

-On View matching PDP results, click on Request
Rematch.

- Evaluate each of the PDPs and select an action for each
of them before requesting another rematch.

- Invite candidates of interest to apply.

Creating the Clerk of Session Account

- COM will invite you to register on the website. If you have not
received the registration email, go to pcusa.org/clc

- Click on the New CLC system LOGIN link.

- Press the sign-up button and enter in your details to create your
account.

- Confirm the creation of your account by email.

Wait for your Presbytery’s COM Chair approval to your role.

- Log in and complete your Profile Information, Ministry Profile, and
Form Committee.

- Invite the PNC Chair and PNC Members to use the System.

2. Entering the MDP
- PNC Chair will start creating the MDP.
- The MDP must contain what has been agreed on with
the Session and COM.
- After filling out the 7 sections of the MDP, you can
submit them for review and approvals.

3. Approvals.
- The Clerk of Session must log into CLC and approve the
MDP.
- The COM Chair must log into CLC and approve the MDP.
- The MDP will be released automatically, and you can begin
requesting matches.



